Process Recording Format (MICRO)
Please note: 1) Names, and other identifying information must be changed to assure confidentiality; and 2) You must submit this Process Recording to your Field Instructor for signature and comments (Field Instructor comments are welcome but not required. They can be made on the pages of the Process Recording or at the end of the Process Recording.)
I           Administrative Data

A. Worker
B. Agency
C. Services Provided
D. Field Instructor (must provide signature and/or email confirming review)
II. Client Data

A. Client name(s): (fictitious)

B. Date (of interview/session)

C. Phase of Work (Beginning, middle, end)

III. Background Information
The following information should be included, in paragraph form.

· Client demographic information/description.

· Current circumstances/presenting problem.  

· History of problem and previous interventions/services.

· Purpose of interview/meeting, meeting place

IV. Dialogue
	Content
	Skills
	Gut Feelings/Tuning In
	Field Instructor Comments (optional)

	
	
	
	


V. Addendum: Analysis of the Dynamics
Include, in paragraph form:

· Reflect on the process. Identify any obstacles you faced and how you overcame them. What insights do you have, self-awareness, strengths, and possible areas for growth?

· Next steps: what future steps will you take based on this analysis?
VI. References and Summaries
Identify three (3) literature resources that informed your interaction or will inform 
your next interaction.  One must be from a source other than your texts.  Give a brief annotation about the article and be sure to apply what you read to the circumstances.

(Example)
Partializing 
Cournoyer (2017) states that partializing is a social work skill that is used most effectively in the exploration phase of work with a client. It is used to help break down multiple aspects of a complex situation so that you can help the client address them. When Ms. H was telling me all of the challenges she was having with her daughter, paying her bills, and her increased drinking, I started to feel as overwhelmed as she did. I was not sure where to begin and so practicing the skill of partializing will help me to help Ms. H identify what the different issues are and to break them down so we can consider each of them and decide what we might focus on first. 
Cournoyer, B. R. (2017). The social work skills workbook, (8th ed.). Cengage: Boston.
Student’s Signature:  _________________________________
Date:  _______________

Field Instructor’s Signature:  ___________________________
Dare:  _______________
