
Graduate Thesis, Dissertation
& Project Submission Process



Digital Commons
After you complete the approval proccess for you thesis,

dissertation or final project AND have your approval signature

page, log in or create an account with Digital Commons

Use your WCU e-mail 

to create the login

Already have an account?

Click “My Account” to log in.



Submission

Click “upload” to start

submission process



Metadata
Students must complete all fields before the formatting review process begins.

Title

Author (with WCU e-mail)

Anticipated Date of Graduation

Embargo/Restrictions

Document Type (Thesis, Dissertation, Project)

Degree Name

Department

Committee Member Names

Keywords (optional)

Subject Categories (optional)

Abstract (<250 Words)

Academic Integrity Confirmation

Full Text

Signature Page



List committee members as Name,

Degree (e.g. Lisa Calvano, PhD)

Common Errors

Keep abstract under 250 words.

Do not include keywords.



Required
Documents

Double check you’re uploading

the approved version

Upload document as PDF

Still no number

Click this box to upload signature page. The

prompt will occur AFTER you hit “submit”



Signature Page

Questions? THESISDOC@wcupa.edu

After you submit

the metadata, you

can upload the

signature page

CHECK this box

and hit “continue”

SIGNATURE PAGE

WILL BE MISSING

GRADUATE DEAN

SIGNATURE

mailto:THESISDOC@wcupa.edu


Revisions

If you are missing an element or need formatting

revisions, you will receive an e-mail requesting

revisions. Click on the link to view this page.

Make

revisions to

metadata or

upload a

revised

document by

clicking here


